In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, please
contact the City Clerk’s office at (310) 618-2780. Notification 48 hours prior to the meeting will enable the City to make
reasonable arrangements to ensure accessibility to this meeting. [28CFR35.102-35.104 ADA Title Il]

Direct questions or concerns to the Commission Liaison at (310) 618-2967 or individual department head prior to
submission to the Commission. Parties will be notified if the complaint will be included on a subsequent agenda.

The Civil Service Commission is an advisory body to the City Council that meets on the second and fourth Mondays of each
month at 6:00 p.m. in the Council Chambers and on other Mondays as required. All meetings are open to the public except for
those portions related to personnel issues that under law may be considered in closed session.

TORRANCE CIVIL SERVICE COMMISSION AGENDA
MONDAY, APRIL 10, 2023
REGULAR MEETING
6:00 P.M. IN LeROY J. JACKSON COUNCIL CHAMBER
AT 3031 TORRANCE BL.

CIVIL SERVICE COMMISSION MAY TAKE ACTION ON ANY ITEM
LISTED ON THE AGENDA

1. CALL MEETING TO ORDER

ROLL CALL: Commission members Hamada, Herring, Kohus, Lohnes, Sasaki, Zygielbaum,
Chair Adelsman

2. FLAG SALUTE:

3. REPORT OF STAFF ON THE POSTING OF THE AGENDA
The agenda was posted on the Public Notice Board at 3031 Torrance BI. and on the City’s Website on
Thursday, April 6, 2023.

4. ANNOUNCEMENT OF WITHDRAWN, DEFERRED, AND/OR SUPPLEMENTAL ITEMS

5. ORAL COMMUNICATIONS (Limited up to a 15 minute period)

This portion of the meeting is reserved for comment on items under the Consent Calendar or items that are not on the
agenda. Under the Ralph M. Brown Act, Commissioners cannot act on items raised during public comment, but may
respond briefly to statements made or questions posed; request clarification; or refer the item to staff. Speakers under this
Public Comment period will have no longer than 1 minute per speaker. Speakers please turn off or leave your cellular
phone when you come to the podium to speak.

6. CONSENT CALENDAR

Matters listed under the Consent Calendar are considered routine and will be enacted by one motion and one vote. There
will be no separate discussion of these items. If discussion is desired, that item will be removed by a Commissioner from
the Consent Calendar and considered separately.

6A. Approve Civil Service Commission Minutes.
Recommendation of Civil Service Manager that your Honorable Body approve the Civil
Service Commission minutes of February 27, 2023 and March 13,2023. (Minutes
provided to Commission members only, copies available in the Personnel Building).

6B. Accept and File Employee Transition Report for March 2023.
Recommendation of Civil Service Staff that your Honorable Body accept and file the
Employee Transition Report for the month of March 2023.



6C. Approve the Examination for Administrative Assistant.
Recommendation of the Human Resources Director that your Honorable Body
approve conducting the Administrative Assistant examination on an open basis
consisting of the following exam components and weights: Application Review
(Qualifying), Written Test (40%) and Oral Interview (60%). Staff is requesting
approval for a six-month eligible list.

6D. Approve the Examination for Deputy City Clerk II.
Recommendation of the Human Resources Director that your Honorable Body
approve conducting the Deputy City Clerk Il examination on an open continuous
basis consisting of the following exam components and weights: Application Review
(Qualifying), Performance Test (40%) and Oral Interview (60%). Staff is requesting
approval for a six-month eligible list.

6E. Approve the Examination for Lead Maintenance Worker (Trees Unit).
Recommendation of the Human Resources Director that your Honorable Body
approve conducting the Lead Maintenance Worker (Trees Unit) examination on a
promotional basis consisting of the following exam components and weights:
Application Review (Qualifying), Performance Test (30%), and Oral Interview (70%).
Staff is requesting approval for a six-month eligible list.

6F. Approve the Examination for Lead Ranger.
Recommendation of the Human Resources Director that your Honorable Body
approve conducting the Lead Ranger examination on an open basis consisting of the
following exam components and weights: Application Review (Qualifying) and Oral
Interview (100%). Staff is requesting approval for a six-month eligible list.

6G. Approve the Examination for Police Services Supervisor.
Recommendation of the Human Resources Director that your Honorable Body
approve conducting the Police Services Supervisor examination on a promotional
basis consisting of the following exam components and weights: Application Review
(Qualifying) and Oral Interview (100%). Staff is requesting approval for a six-month
eligible list.

6H. Approve the Examination for Senior Welder.
Recommendation of the Human Resources Director that your Honorable Body
approve conducting the Senior Welder examination on an open continuous basis
consisting of the following exam components and weights: Application Review
(Qualifying), Performance Exam (50%) and Oral Interview (50%). Staff is requesting
approval for a six-month eligible list.

6l. Approve the Examination for Storekeeper.
Recommendation of the Human Resources Director that your Honorable Body
approve conducting the Storekeeper examination on an open continuous basis
consisting of the following exam components and weights: Application Review
(Qualifying), Written Test (50%) and Oral Interview (50%). Staff is requesting
approval for a six-month eligible list.



10.

11.

ADMINISTRATIVE MATTERS
7A. Approve Proposed Class Specification for Information Technology Manager -
Applications and Analytics.
Recommendation of the Human Resources Director that your Honorable Body
approve the proposed class specification for Information Technology Manager —
Applications and Analytics and forward it to the City Council for approval.

7B. Approve Proposed Class Specification for Information Technology Manager —
Communications and Customer Service.
Recommendation of the Human Resources Director that your Honorable Body
approve the proposed class specification for Information Technology Manager —
Communications and Customer Service and forward it to the City Council for
approval.

7C. Approve Proposed Class Specification for Information Technology Manager —
Infrastructure and Cybersecurity.
Recommendation of the Human Resources Director that your Honorable Body
approve the proposed class specification for Information Technology Manager —
Infrastructure and Cybersecurity and forward to the City Council for approval.

7D. Approve Proposed Class Specification for Lead Ranger.
Recommendation of the Human Resources Director that your Honorable Body
approve the revised class specification for Lead Ranger and forward it to the City
Council for approval.

7E. Approve Revised Class Specification for Deputy City Attorney II.
Recommendation of the Human Resources Director that your Honorable Body
approve the revised class specification for Deputy City Attorney Il and forward it to
the City Council for approval.

7F. Approve Revised Class Specification for Police Services Supervisor.
Recommendation of the Human Resources Director that your Honorable Body
Approve the revised class specification for Police Services Supervisor and forward it
to the City Council for approval.

7G. Approve the Reclassification of Incumbent to Administrative Assistant.
Recommendation of the Human Resources Director that your Honorable Body
approve the reclassification of Marlene Hansen, Office Assistant assigned to the
City Clerk’s Office, to the classification of Administrative Assistant.

HEARINGS

8A. Appeal of Discipline of a Police Services Officer.
Consideration of public employee discipline will be conducted in closed
session per California Government Code Section 54957(b)(1), unless the
employee requests to have the appeal conducted in public session.

CLOSED SESSION
No Business to Consider.

COMMISSION ORAL COMMUNICATIONS
ADJOURNMENT

11A. Adjournment of Civil Service Commission Meeting to Monday, April 24, 2023
at 6:00 p.m.































































































































































































































































































































































































































































